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Sr. Organization Type - Government
No. Document List

Applicant Photo - (File type JPEG)
PAN and Aadhaar card both sides of Applicant — (File type PDF)
Organizational ID proof of Applicant — (File type PDF)

Organizational ID proof of Authorized Signatory (Higher authority) — (File
type PDF)

Authorization Letter (sealed and signed by Authorized signatory (Higher
authority) — (File type PDF)
6 | Applicant - Email ID

7 | Applicant - Contact No.
8 | GST number if you have of your department
Note: All documents PDF size should be 3 MB or lesser.

Sr. No. Details Details
1 Department Name

Address

City

Pin Code

Pan Card No.

Aadhar Card No.

GST No.

N[O WIN

Authorization Letter draft: http://www.ncodesolutions.com/PDF/Authorization-latter.pdf
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DSC Registration Process for Government Category

e Creation of e-KYC Account:

1. Please access registration link from Email address or go to online DSC Sales from website

2. Select “YES” to proceed further.

3. Select “Yes” if you are existing (n)Code eKYC user else “No” to create new (n)Code eKYC account.
4. Fill all your KYC details in eKYC Account Registration page.

A. Select Organization Type : Government / PSU Organization

B. Enter Organization legal name

C. Enter Organization Address, Postal Code, Area/landmark, Town/City/Dist, Country, Telephone number,
website URL and Organization unit (Optional)

D. Perform PAN Verification, select Applicant name as per PAN. OR Enter Aadhar number , select Applicant

name as per Aadhar.

Select Gender, Date of Birth, Employee ID.

Select KYC type (Pan, Mobile, User id (8 To 16 Character))

Enter Pin and confirm Pin.

Fill Subscribers details and validate unique Mobile Number and E-Mail provided using OTP.

Upload eKYC documents as :

T ITeomm

Photo (Applicant Photo should be in “jpg/png” format)
PAN card (PAN card copy should be in “pdf” format)
Address Proof (Organization Address)

Authority letter

Id card of authorized signatory

ASANENENEN

J.  Provide consent and perform “Submit eKYC details.

5. Cross verify your eKYC account details to “Continue” further to sign subscriber’s Agreement.

6. Registration form along with applicant’s photo will generated automatically, Click “Submit”.

7. System will redirect you to the eSign page to enable digitally signed application form.
(*Please don’t close this page, system will redirect automatically)

8. Login using existing eKYC Account / User ID and PIN (generated at stage F) to sign DSC Application form.
9. Application successfully submitted and CID will be generated.
e Subscriber receives Acknowledgement message on his/her Mobile and Email
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e Subscriber will also receive video uploading link to record live video of minimum 22 seconds

(*Subscriber will be received digitally signed “Application form” on subseribers> provided E-Mail I1D)

1. Select “Yes” if you are existing eKYC user else “No” to create new eKYC account.

DSC Application Form % + _ & =
= C & usercenter.ncodesolutions.com:8080/DSCApplication/ekyclagin.do Q e H

Code”

Paperless eKyc Registration

Date : 4/10/2022 Time : 10:14 AM

Certificate Detalls eKYC Process eKYC Login Applicant Details eSign Form Application Status

o) (o) ) ) 0 Y
~ h Ay J N J

Are you Existing eKYG Account oYes (o Ne
User?

Do you have akieady gencrated customer 1D and panding for esign? Please dick hare to continue the ¢Sign RASSEIZAS

2013 {niCode Salions A¥ righls Reserved Desian and Developed by (n)Code Solutions

2. Click to “Organization eKYC Registration.
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@ DSC Application Form x 4+
& - C & usercenterncodesolutions.com:E080/D5C Appiication/ekyclogindo

@
\)c‘_odel Paperless eKyc Registration

General Certihicate Details eKYC Process eKYC Login Applicant Details

Instructions
F Y =) Y "

(n)Code”

Solutions

License Certifying Authority

Date : 4/10/2022 Time : 10:15 AM

eSign Form  Applicabon Status

0 O
J \J

Yo% O
~ ~ A4 J U

For Organization eKYC Registration, Please Click Here

© 2019 inCode Soluons, Al righls Resarved

V11l (n)Code Solutions Certifying Authority. All Rights Reserved.

Design amd Developed by (niCode Soiutionz
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3. Please read left side instructions “eKYC Registration” before proceeding further.
4. Fill Subscribers details and validate.

@ Ofine =Ky x  + = @ X
€« C 8 ekyencodein/nOfflin yrganizationRegistratior Q W e :
Date: 4/10/2022 Time: 10:17 AM
f
o} rocess eKYC eKYC Logir
Registration
& (o) ) )
7 o U A
€eKYC Account Registration
e e Crganization Type * & Govemment/PSU Organization Orqanifa:ion Legal
on and accu an s Corporate Organization
plaag at tre 1mz of e YT 3 Address * O Fostal Code *
State *
. Select State v
Country *
INDIA
. Area/Landmark * O s
Website URL
Tovn/City/Distnct * @
* arganization Unit
Telephone No * {Opeione)
AUTHORIZED SIGNATORY INFORMATION
ation by Verification off;
be in 2 ciear end racable Sgnatory PAN Mobile * rs
No.jAzdhasr Number
Mobtle OTP
* VERIFY PAN
- A " - Email * c
VG 1 9 (The scanned copy of the Name(As per PAN)
; Email OTF @
Gender * & Maie O Female
Date of Birth *
Ad-mm-yyyy
Employee ID* 0
KYC Type * ©
B Select KYC Type v
UserName * ©
PIN'O
Confrm PIN
Upload Documents
Document Type *
s Select Document ¥ Choose Fils IN en
St.No Document Name View

O Alow my PAN /Asdhasr in
| have Read af the Terms
successiul sccount creat:
Incase of OTPs = ot received by yourself, Pls feft OTPs column BLANK and Pro
Email and Mcbile ication OTPs will be Res. d Ver, st Later stage

of Paperiess DSC issuance
Subscriber Agreement on
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o Select Organization Type : Government / PSU Organization
o Enter Organization legal name
o Enter Organization Address, Postal Code, Area/landmark, Town/City/Dist., Country,
Telephonenumber and website URL(Optional)
o Enter Authorized signatory’s Information.
o Enter Authorized signatory’s PAN / Aadhaar number.
o Enter Mobile Number and E-Mail and validate using OTP.
o Applicant Photo should be in “jpg” format.
o Create eKYC Userid (8 To 16 Character) and Pin (6 Digit/Numeric password).
o Upload Documents (PDF format)
o Provide consent and perform “Submit eKYC details”

Jertificate  eKYC Process ekYC e
D Deta Registration
) - - () ) )
W s ¥ 4 A ~

eKY¥C Account Registration
Organzation Type * & Covernmert/PEL Organization
O Cerpomate Organizetion

Organization Lagal
o atey M CODE SOLLTIONS

Agdress * O Fostal Code

10R, TOWER.ONE, 80013
i’ Stane -
Gujarat ~
Counnry * T
trea/Landmark * ibia
PR GIFT DY A
X el chsite L
oquirad. WVAWNCODE !
T City/District * € WINCODE IN
AHMEDABAD
!r:'Jf:lar-l:ét_l:ﬂ Unit
Telephone Mo (Optionai)
b 7956743306
AUTHORIZED SICHATORY INFORMATION
Signatany FAN Mahike* =
\;'_\\r_.-'.:ac waar Mumber ALLIPVITIZA TN Te52
Mohil= OTP
3 - § Emnzil * =
melAs P T AN BE, -
NameiAs per PAN) VELAN! NIKLIN. SHAILESHB! VELANINIKUNIEB@EM,
Emzil OTF @

Gender *
Date cf Birth *

Emoloyee |0 &

& Malz O Female

02121994

\0409

eK¥C Login

L Wabie No v
Lk Name * i

s L FEOR0TI95E

Vi1l
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Upload Documents

Document Type
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—Select Docurnent— bd Choose File | N_et m
Show (10w | ertiies Search
SrhNo = Document Name View
1 Pheta (M)

2 PN |/ Aachaar card of Authorzed signatany (M)

a Avthorzation latter (M)

4 1D Proaf of Authorized signasery (M)

Showing 1 1o 4 of 4 entiics

! Allow my FAN /4
Foad the Temn:

1 tights Feserved. Dsign end Develosed by [niCods

(n)Code Solutions Certifying Authority. All Rights Reserved.

¢ far the purpose of Paperitas DB
o Solstans 1o align the Subserbar Agrasmart on

'S Column BLANK and Proceen,
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5. Cross verify your eKYC account details to “Continue” further to sign subscriber’s Agreement.
(* Subscriber will be received digitally signed “Subscriber’s Agreement” on subseriber’s Email)

Paperless eKYC Registration
Dare : 4/10/2022 Time : 10.48 &AM

General Certificats =K Process eKYC eXYC Login Ap 23ign Farm
struction Details Registration D
o o o {e) ) )
- L 4 - s “/ J
Aoplicant Name* YELANI MIKUN. SHAILESHEHAI Email VELANKIOOGCKK KGN ALO0000
Mobiles = DR Addiess® 14 floor, 1ower one, zore 5S¢, it oy, gandniraga,
el GIFTCITY, AHMEDABAD
Pin Code* 360013 State* Gafjarai
Country* I Crgarization Name ¥ CODE SCLUTICNS

O | agree to use my above information to create eKYD scoownt with (n)Code Solutons. | wil retain the sbove login details confidential and do not share with anyone. |
apies10 1he tenvs of Subscriver Agreement, which shall be 2Sign on Successiul eccourt creation.

£ 2013 (mCace Saluticns. A1 ighes Reservad Design and Developed by iniCode Sclutinns
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6. Registration form along with applicant’s photo will filled automatically, Click “Submit™.

eKYC Process eKYC Login Applicant eSign Fomm Application
Details Status
& ) {o) ()
\Y4 U A\ \ O—
RACompany  Taluka Panchayat-una ApplicantiD 44241763 RA Email toc-unz@guiarat. gov.in

Cerlificate Defails

(1) Identity detalis of Applicant DOCT Nember*®

PAN Card Aadnaal Number Driving License Passport Govt. 1D Card Postoflce ID Card
Copy of Bank Account Passbook containing photo & signad by applicant with aftestation by concemed Bank Officar
Veter ID Card

Applicent document* AUIPY1T13A

(2) GST Number {c.g. 11AACCC1234A1AA)

VERIFY GS1

GST Number

(3) Applicant Name’

VELANI NIKUNJ SHAILESHBHAI

{4) Unique Email 1D* {5) Unique Mobile No.*

VELANINIKUNJS9@ GMAIL.COM 7202017962

Company Name* Department Name”

N CODE SOLUTIONS FKI

(6) Residential | OfMce Address *

14th floor, tower one, zone 5S¢, gift city, gandhinagar

V1.1 (n)Code Solutions Certifying Authority. All Rights Reserved.
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GIFT CITY AHMEDABAD
(8} State® PIN*

Gujarat b4 3e0013

Remarks

Section 71 of IT Act stipulaizs that i anyone malke misrepreseniation or suppresses any material fack from the CCA or CA for cliaining amy DSC such person
shal be ishaible with imprizonment up to 2 years or with fine up o one fakh nupess orwith both,
ved with FAN Number, than only PAM Number Besed DSC Registraion is alowed

Submit

22013 (nyCode Solutions, Al rights Resereed Design and Develeped by (njCode Solufions
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System will redirect you to the eSign page to enable digitally signed application form.
(*Please don’t close page system will redirect automatically)

Date : 4/10/2022 Time ; 10:50 AM

38 tificate C Proce eKY( eKYC Login Applicant eSign Form Application
Deta Registration etails Slatus
& o & & ) (o) i) O_
A 4 b 4 7 A 4 7 o/ 7/
RACompany  Taiuka Panchayat-una Apphcant 1D 44241763 RAEmail tdo-una@guiarat govin

Your DSC application has been saved and Pending for eSign.
Redirect You for e Sign your DSC Registration Application Form in € seconds

@ 2018 in)Cod= Saitions, Al rights Reserved Design 2nd Devaloped by (n)Code Sokdions

Login using existing eKYC Account / User ID and PIN to sign DSC Application form.

DSC Application Form
Date : 4/10/2022 Time : 10:58 AM
eKYC Account Login
therime’ 7202071952
PIN* &
Forgot PIN

oTP @

O 1 agree to allow (n)Code Solutions to Use my eKYC details from eKYC Account to eSign Subscriber
Agreement/DSC Registration Form.

® 2019 (n)Code Solutions, All fights Reserved Design and Daveloped by {njCode Solutions
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9. Application will successfully submit and CID will be generated.
o Subscriber receives Acknowledgement message on his/her Mobile and Email
O Subscriber will also receive video uploading link to record live video of minimum 22 seconds
(*Subscriber will be received digitally signed “Application form” on subscribers’ provided E-Mail 1D

Date : 4/10/2022 Time : 11:01 AM

Your application has been submitted successfully.
Your Customer registration no is - 6857384
Download Registration Form
Video Capture Link
Please capiure video using link sent on regisiered Mobile Number.
Plesae contact your RA or nearest Verification officer for completion of DSC issuance process. "Verification offices

Close Window

Design and Deveioped by (njCode Solutions

2 2019 (n)Code Solutions, All rights Reserved.

www.ncodesolutions.com
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e Process of Government users having eKYC Account:
1. Login using existing eKYC Account (Userid) and PIN.
2. System will redirect to the eSign page to enable pre-filled details in DSC Application
3. Subscriber/User has to login again using existing eKYC Account / User ID and PIN along with mobile OTP to sign
DSC Application form.
Subscriber receives Acknowledgement message on his/her registered Mobile number and E-Mail.
4. Application will be successfully submitted and Customer ID (CID) will be generated. Video link sent to user.
Capture Video option available at this page.
Subscriber will also receive video uploading link to record live video of minimum 22 seconds.
After uploading video it would be forwarded to the Verification Officer for Verification of provided details
5. On successful verification, authorize code(s) and reference code(s) will be generated and will be sent on
subscriber’s registered Mobile number for downloading DSC on Crypto Tokens.
» Ahmedabad Office : aayushi.pandit@ncode.in / alkesh@ncode.in
Aayushi Pandit  : 079 40007376 / 317
Alkesh Bhatt :079 40007408

» Gandhinagar Office (Gift City) : ramesh.wagh@ncode.in / kinjal.patel@ncode.in /
dorab.bhatporia@ncode.in

Ramesh Wagh : 079 66743329
Kinjal Patel : 079 66743289
Dorab Bhatporiya : 079 6674334
» Application Support . dscsupport@ncode.in & dscsupportl@ncode.in
079 66743 306/207
» Rejection/Approval Support : verificationofficer@ncode.in
079 66743 203/317
» Compliance Support : dscverification@ncode.in
079 66743 206/207
» For Tech. Configuration :  tokensupport@ncode.in & dschelp@ncode.in

(Toll free) 6356 894 444
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