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Sr. Organization Category (Corporate Entity)
No. Document List GST Based
1 Applicant Photo - (File type JPEG) file size less than 3 MB
2 PAN and Aadhaar card both sides of Applicant — (File type PDF)
3 Organizational Pan Card— (File type PDF)
4 | Organizational ID proof of Authorized Signatory — (File type PDF)
5 Authorization Letter (sealed and signed by Authorized signatory)— (File type
PDF)
6 Copy of List of Director from Memorandum / ROC form
7 | Applicant - Email ID AND Contact No.
Note: All documents PDF size should be 3 MB or lesser.
Sr. Organization Category (Corporate Entity)
No. Document List NON GST Based
1 | Applicant Photo - (File type JPEG) file size less than 3 MB
2 PAN and Aadhaar card both sides of Applicant — (File type PDF)
3 | Organizational Pan Card- (File type PDF)
4 | Organizational ID proof of Authorized Signatory — (File type PDF)
5 Authorization Letter (sealed and signed by Authorized signatory)— (File type
PDF)
6 Copy of List of Director from Memorandum / ROC form
Original Bank Statement with transection less then 3 months, signed by the
Bank
7 Copy of Organization Incorporation Certificate
8 | Applicant - Email ID AND Contact No.

Authorization Letter : http://www.ncodesolutions.com/PDFE/Authorization-latter.pdf
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License Certifying Authority

DSC Registration Process for Organization Category
e Creation of e-KYC Account:

1. Please access registration link from Email address or go to online DSC Sales from website

2. Select “Yes” to proceed further.

3. Select “Yes” if you are existing (n)Code e-KYC user else “No” to create new (n)Code e-KYC account.
4. Fill all your KYC details in e-KYC Account Registration page.

Select Organization Type : Corporate Organization.

Enter Organization PAN and click on verify PAN.

Enter Organization GSTIN number and click on verify GST number.

Enter Organization GSTIN name as per GST certificate.

Select Company type enter Organization Address, Postal Code, Area/landmark, Town/City/Dist., Country,
Certificate type, Telephonenumber and website URL(Optional) & CIN(Optional).

Perform PAN Verification, select Applicant name as per PAN. OR Enter Aadhaar number , select Applicant
name as per Aadhaar.

Select Gender, Date of Birth, Employee ID.

Select KYC type (Pan, Mobile, User id (8 To 16 Character))

Enter Pin and confirm Pin.

Fill Subscribers details and validate unique Mobile Number and E-Mail provided using OTP.

Upload e-KYC documents as :

Photo (Applicant Photo should be in “jpg/png” format)
PAN card (PAN card copy should be in “pdf” format)
Organizational Pan Card

Organizational ID proof of Authorized Signatory
Authorization Letter

Copy of List of Director from Memorandum / ROC form

ASENENENENEN

Provide consent and perform “Submit e-KYC details.

5. Cross verify your e-KYC account details to “Continue” further to sign subscriber’s Agreement.

6. Registration form along with applicant’s photo will generated automatically, Click “Submit”.

7. System will redirect you to the e-Sign page to enable digitally signed application form.
(*Please don’t close this page system will redirect automatically)

8. Login using existing e-KYC Account / User ID and PIN (generated at stage F) to sign DSC Application form.
9. Application successfully submitted and CID will be generated. { .

e Subscriber receives Acknowledgement message on his/her Mobile and Email

e Subscriber will also receive video uploading link to record live video of minimum 22 seconds

(*Subscriber will be received digitally signed “Application form” on provided E-Mail D)
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1. Select “Yes” if you are existing e-KYC user else “No” to create new e-KYC account.

DST Application Form x +
<+ C
~ @

Code’

W usercenter.ncodesolutions.com:8050/DSCApplication/ekyclagindo

Paperless eKyc Registration

General
Instructions

Date : 4110/2022 Time : 1014 AM

—— ® O
h by

Are you Existing eKYG Account oYes (o No
User?

Do you have akeady gencratad custoniet 1D and panding for esign? Please dick hore to continua the ¢3ign

@2013 {niCode Salulions AF righls Reserved

2. Click to “Organization e-KYC Registration;r ;

@ DST Application Formy x +
€ 2 C
1)Code”
lurtie

& usercenter,ncodesolutions.com:E080/D5CAppiication/ekycloginda

Paperless eKyc Registration

Carfificate Detalls eKYC Procass eKYC Login Applicant Details eSign Form Application Status
) Y 0o
W ./ h

Desigr and Developed by (n)Code Solutions

Date : 411012022 Time : 10:15 AM

Genaral Cartihcate Details eKYC Process ekYC Login Applicant Details eSign Form  Applicahon Status
Instructions
F Y 2 f.\ Y Y ) Y
AV 4 ~ A\ g W A J A

For Organization eKYC Registration, Please Click Hers

© 2019 {0 Code Soluions, Al righls Reserved

V11
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Design and Developed by (niCode Solutionz
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3. Please read left side instructions “e-KYC Registration” before proceeding further.

Paperless eKYC Registration

Date : 9/12/2022 Time : 12209 PM

eKyYC eKYC Login Applicant €Sign Ferm Application
Registration Details Status
2 o~ & ) O e e O
A A" 4 ~ 7 N NS 7 N
eKYC Registration eKYC Account Registration
* Subscriber must need to be an T s
» B / %
Authorized signatory/Employee ofthe Organization Type O Government/ PSL_) Orgamzatnon PAN No.
organization and document proof needs @ Corporate Crganization
to upload at the time of eKYC account GSTIN
creation
» Suoscriber must have PAN (Permanent Organi;ation Legal
Account Number)/ Aadhaar number as Name
sccording to CCA Guidelines. .
Company Type * Postal Code
pany type: -Select Type—
* Unigue Email 1D and Mobile Number
red. ’ ate * .
requi Address ' © St -Select State— v
* Videg verdfication of the applicant is %
mandatory as per CCA VG 5.1(VI). Country INDIA
During the video recording, the epplicant
must nieed to display oniginai PAN card Y Website URL
&nd Address proof D having address to Area/Landmark * ©
cross verification by Verification officer 5 s =
2nd it should &2 in 2 clear and readable < - Certificate Type ODGEY
Yoras Town/City/Districi * & ® Non DGFT
Organization Unit
*  Alltne uploaded onginal documents Telephone No * (Optional)
need to be shown in readable form
during video recording based on CCA
VG 1.9 (The scanned copy of the CIN
documents for existence of organization
& autherization to authorized signatories AUTHORIZED SIGNATORY INFORMATION
23 per 2.4 of IVG should be submitted to
CA and the originals should be verified Signatory PAN Mobile * =
during video verification) No./Aadhaar Number
Mobile OTP
VERIFY PAN
Emall * <
Name{As per PAN| *
Email OTP 8
Gender * ® Male O Femsle
Date of Birth *
da-mem-yyyy
Empicyse D* ©
eKYC Login
KYC Type™ @
~Selact KYC Type— v
UserNome * ©
PN O
Confim PiN *
Upload Documents

Document Type *
il —Select Documant—

SrNo Document Name

(1 Allow my PAN /Aadnaar informaton tobe used by
| heve Read 2l 1ne Temns end Conduions of Sub
ceeation end to be saared o
Pz sent o Email and Moo
Verficaton GTPsw

(n)Code Solutions Certifying Authority. All Rights Reserved.

ode Sclutions 1 Ceaate 2k¥C Account for the purpose of Papertess DSC ssuasce
esimient, | agree and slow (N)Cote Solticns 10 €3ign 102 Subs:Tbst Agieament o

www.ncodesolutions.com Page 5 of 12
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Select Organization Type : Corporate Organization.

o Enter Organization PAN and click on verify PAN.

o Enter Organization GSTIN number and click on verify GST number.

o Enter Organization GSTIN name as per GST certificate.

o Select Company type enter Organization Address, Postal Code, Area/landmark,
Town/City/Dist.,Country, Certificate type, Telephonenumber and website URL(Optional) &
CIN(Optional).

o Enter Authorized signatory’s Information.

o Enter Authorized signatory’s PAN / Aadhaar number.

o Enter Mobile Number and E-Mail and validate using OTP.

o Applicant Photo should be in “jpg” format.

o Create e-KYC Userid (8 To 16 Character) and Pin (6 Digit/Numeric password).

o Upload Documents (PDF format)

o Provide consent and perform “Submit e-KYC details”

V1.1 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 6 of 12
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4. Fill Subscribers details and validate.

nOfflineKyc/OrganizationRegistration

Paperlecs eKYC Registration
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Date ; 10/12/2022 Time ! 1022 AM

ekyc pr aKyC ekKyC Login Applicant eSign Form Applica
I Registration Detalls Sta
& ) ) ) ) O_
~F p N N N
€KYC Registration ¢KYC Account Registration
+ Subscriber mustaeedto kean i . = oo G
Butharizad signatary/Empleyos efthe Oiganzatich Type GloveibenPROganiaon  JaNHa AMACC3372Q
organization 3nd document proof needs & Corporate Orgenizetion
0 apicas attne tme of eKYC account TIN =
Eraasion . o 2AANACERIIINZL
= Sudscriber must nave PAK (Fermanent Organizetion Legel R
Aczoutt Numben/ Asdhest numer a3 Name SLLABOTNBRMDR N LEY
axcarding to CC4 Guidelines : : Postal Dada *
Lompany Type Comporate Entity - 39205
= Unique Emad 1D snd Mosie Number
recursd 554 State ! =
Spkinss =0 F.0. NARMADANAGAR DIST Gyjarat v
= Vices ver oo of the applizent = BHARUCH, GUJARAT -
mandstory se par T2 VG 510V) Country INDIA
Furieg the vidso ng. the
must reed to display cnginal PAN ¢ Z Websit=1RL
and Agdess 9007 1D Saving 200°€8s 10 Area/Landmark * €
cross reriiicetion by Varificetion oficer GIFT CITY e oo
2nd t2houkd 54 13 eearand madanle SFARCOERIN. 2
i Town/City/District * @ BHARUCH ®NonDGFT
ai S S ?oprgamz:‘?m tnt
. o uplaaded orginal cosements Telephon: N Tion
P60 10 06 Show T i readanie O N 9173400752 :
ouning vides reCreing tasedon CLA
ING 1.3 (The scanred zopy of the CIN
E suthorizatien ta authorized signstares AUTHORIZED SIGNATORY INFORMATION
83 per 2 4 of VG sacuo be su
CA2NT T2 0N0N2'S $70u0 e Vi inztary PAN Mihile * fe
ﬁ'.?,med"éw umber AUIPVITIZA 7232017952 =
Mobite OTP
Nama{As par PAN) * Erman* COMPOFFICERENCOE
VELANI N3N SHAILESHBH S
Bender @ Mok O Femele Emeii OTP O
o of Bl
Date of Bi P
Employes ID* 63 10400
e -
o N ®
AT AUIPYIZ13A
BN -
Confimn PIN * .
Upload Cocuments
Cocument Type *
—— ~Select Document v Croose File | .= m
Show| 10 v |entries search: |
StNo *  Document Naine View
1 Photo (M) Vi
2 PAN / Aadhaar card of Authonzedsgnatony (M) View
f Copy of List of Direcsors (M) View
4 Autnonzation letter (M) View
S ID Proof of Authorzed signatory (M) View

Showing 1t 5cf5enmnes

@ | Allsw my PAN [Asghasr inf e Lesd by (
1 93ve Read al the Terms and Coaditions of Subscribs g
saccassfl scoount crestion and to be sharac on Emal

Inc an Emal end Mcble not re
Email and Mobile Verficatior OTPs will o2 Resend end Verifed at Later stage.

SUBMIT EXYC DETAILS

(n)Code Solutions Certifying Authority. All Rights Reserved.

Previous |—| Next

10 Craste &KYC Accourt for the pursozs of Faneriess DSCisssance.
ameat Lagres ard Zlow (1:0ads Sousions to sSign the Subseriber Agresmant cn

ived by yourself, Pis left OTP= column BLANK snd Proceed.

www.ncodesolutions.com Page 7 of 12
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5. Cross verify your e-KYC account details to “Continue” further to sign subscriber’s Agreement.
(Subscriber will be received digitally signed “Subscriber’s Agreement” on Email)

Paperless eKYC Registration

senera erlificate eKYC Process eKYC 2KYC Logir
1 1 Detalis Registration

Date : 10/72/2022 Time: 10:41 AM

Applcant Name* VELANS NIKLIN SHA|LESHBHA| Emall'
Mobde AR RE] Apdrass*
Pin Cede 392018 Sate”
Couriy* IN

| agree to use my above infornetion to creats
agreeto e 1erms of Subscriber Dg‘éz“?‘

which shal be eSign or succassful acecunt ereation.

22019 {riCeds Seletions, AN nghis Raceryed

(n)Code Solutions Certifying Authority. All Rights Reserved.

Organzanon Name* GUJARAT NARMADA VALLEY FERTILIZE

COMPOXONONXENCODOX

PO Namadaragar Dist Bnhanich; Gigarat GIET OITY,
BHARUCH

Gujarat

8 CHEMIC

<K account wath (n)Cote Sclutions. | nill retein the above login detals confidentiad ard do not share with anyene. |

Dezign 338 Developad by (1)Cadé Sokutiors

www.ncodesolutions.com Page 8 of 12
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6. Registration form along with applicant’s photo will filled automatically, Click “Submit”.

(Enter department name manually)

YT Applicant nForm
Details
® e
S S
RAGompary  Tauka Panchayal-botao 44255243 RA Email dobutad dpamal co

Certificate Details

(1) Identty detailc of Applicant DOT Number®

PAN Card Aadhazr Number Dnving License Fasspon Gomt 12 Cara Fostofmice i0 Card
Copy of Bank Account Passbock containing photo & signed by appiicart with attestation by concemed Bank Officer
Voter 1D Card

Applisant dosument’ AUIPVIT138

{2) GST Number (s.g. 11AACCC1224A1AA)
Z4AAACGEITZQIZ2
(3) Applicant Name*

VELAR MIKUNS SHAILESHEHAI

(4} Unigue Email ID° (5) Unique Mobile No.*
COMPOFFICERZ@NCODE IN 72020178952

Company Name® Uepartment Name”
GUJARAT NARMADA VALLEY FERTILIZERS AND CHEMICALS LBAITED Kl

{5) Residential | Office Address *

CORPORATE OFFICE NARMADA HOUSE NARMADANAGAR

(DAreaLandmars’ Town/City/District*
NARMADANAGAR Bhaiuch
() Statet PN
Gujarat v 292015
Remarks
Remarks

Iravs read and uncarstond and ags

Sign wil 5a dcna with sctual filled OSC Regieration Form),
h: Email
he CTAO! CA Or cixainng any DSC such person

2ll tha Tarms and Cenddions of Sampks DST R
Sign the DSC Registraton =om on Suc: | Regetraton and
FrESSMIION OF SIZECESSES 3y Ma
= up o one kb rupess of wit

Submit

Note  In SUJARAT NARMADAVALLEY FERTILIZERS & CHEMICALS LIMITED "4 is replaced with 'AND' irom reaponse ressived from OST ssnice provicer.

(n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com
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7. System will redirect you to the e-Sign page to enable digitally signed application form.
(Please don’t close page system will redirect automatically)

| Certificale eKYC Process  _ eKYC eKYC Login Applicant eSign Form Application
structions I qistrat etails Stalus
& & & & ) ) O O—
A 4 b 4 7 b 4 " A\ p—
RA Company Taltilca Panchayat-una Anpiicant it 44241763 RA Ematl ido-una@gujarat govin

Your DSC apgplication has been saved and Pending for eSign,
Redirect You for e$ign your DSC Registration Application Form in 6 seconds

© 2019 (n)Cods Sowtiona, Al rightz Resened Dezign and Developed by {n)Cods Solutions

8. Login using existing e-KYC Account / User ID and PIN to sign DSC Application form.

DSC Applicaon Form
Date: 10/12/2022 Time: 10:54 AM

€KYC Account Login
User Neme * O AUJPVITIA
PN O

Forget PIN
i ===
)1 2gree 1o allow (n)Caoe Sclutions 1o Usa my ek YT details from ek VE Account to eSign Subscriver
Agreement/DSC Registration Form.

© 2013 (M ode Solutons, A5 eghis Reserved Desgn and Developed by in'Code Soutions

V1.1 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com
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9. Application will successfully submit and CID will be generated.
o Subscriber receives Acknowledgement message on his/her Mobile and Email

o Subscriber will also receive video uploading link to record live video of minimum 22 seconds
(Subscriber will be received digitally signed “Application form” on subscribers’ provided E-Mail ID)

V1.1 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 11 of 12
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o Process of Government users having e-KYC Account:

1. Login using existing e-KYC Account (User id) and PIN.
2. System will redirect to the e-Sign page to enable pre-filled details in DSC Application
3. Subscriber/User has to login again using existing e-KYC Account / User ID and PIN along with mobile OTP to sign
DSC Application form.
Subscriber receives Acknowledgement message on his/her registered Mobile number and E-Mail.
4. Application will be successfully submitted and Customer ID (CID) will be generated. Video link sent to user.
Capture Video option available at this page.
Subscriber will also receive video uploading link to record live video of minimum 22 seconds.
After uploading video it would be forwarded to the Verification Officer for Verification of provided details
5. On successful verification, authorize code(s) and reference code(s) will be generated and will be sent on
subscriber’s registered Mobile number for downloading DSC on Crypto Tokens.
» Ahmedabad Office : aayushi.pandit@ncode.in / alkesh@ncode.in
Aayushi Pandit  : 079 40007376 / 317
Alkesh Bhatt 079 40007408

» Gandhinagar Office (Gift City) : ramesh.wagh@ncode.in / kinjal.patel@ncode.in /
dorab.bhatporia@ncode.in

Ramesh Wagh : 079 66743329
Kinjal Patel : 079 66743289
Dorab Bhatporiya : 079 6674334

» For Application Support . dscsupport@ncode.in & dscsupportl@ncode.in

079 66743 306/207

» For Rejection/Approval Support : verificationofficer@ncode.in

079 66743 203/317
» For Compliance related : dscverification@ncode.in
079 66743 206
» For Tech. Configuration : tokensupport@ncode.in & dschelp@ncode.in

(Toll free) 6356 894 444

V1.1 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 12 of 12
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